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AoA
CMA
CMDA
CMWSSB
CTE
CTO
DIN
DISH
DSC
DTCP
DTP
EC
GCC
GST IN
HT
LLP

LT
LUIS
MoA
NOC
PAN

RDPR

Articles of Association

Commissionerate of Municipal Administration
Chennai Metropolitan Development Authority
Chennai Metropolitan Water Supply and Sewerage Board
Consent to Establish

Consent to Operate

Director Identification Number

Directorate of Industrial Safety and Health
Digital Signature Certificate

Directorate of Town and Country Planning
Directorate of Town Panchayat

Encumbrance certificate

Greater Chennai Corporation

Goods & Service Tax Identification Number
High Tension

Limited Liability Partnership

Low Tension

Land Use Information System

Memorandum of Association

No Objection Certificate

Permanent Account Number

Rural Development and Panchayat Raj
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SEZ

SIDCO
SIPCOT
SPICe

TNEI
TANGEDCO
TNFRS
TNPCB

TWAD

Special Economic Zone

Small Industries Development Corporation Limited

The State Industries Promotion Corporation of Tamil Nadu
Simplified Proforma for Incorporating a Company Electronically
Tamil Nadu Electrical Inspectorate

Tamil Nadu Generation and Distribution Corporation Limited
Tamil Nadu Fire and Rescue Services

Tamil Nadu Pollution Control Board

Tamil Nadu Water Supply and Drainage Board
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1. Introduction

This document is a handbook for investors and will assist investors intending to setup their business in Tamil Nadu. This
document, in its first version, focuses only on basic clearances/ licences/ approvals required to start a business. Subsequent
versions of this document will cover additional sector specific clearances.

The following structure has been used in the document to explain the process of setting up a business:

» Section 1: Setting up a business establishment — Initial statutory requirements to set up a business establishment are
explained.

» Section 2: Getting started — Process of obtaining basic clearances is listed out in the following sequence: purchasing land,
construction, obtaining utility connections (Electricity and Water), obtaining trade licence and registration for professional
and company tax.

» Section 3: Other clearances: Certain need based approvals that may be required by enterprises such as erection of lifts,
boilers and diesel generators are explained in this section.

For any clarifications in this document, please contact:

FaMe TN

1st Floor, SIDCO Corporate Office Building, Thiru Vi Ka Industrial Estate,
Guindy, Chennai — 600 032.

Phone: +91 44 29530112/ 29530113/ 29530114

e-Mail: contact@fametn.com
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A snapshot of different clearances required has been given below:

n Settingup a N Pre Construction A Post Construction
business entity Stage Stage

Basic
Requirements

* Permanent Account
Number (PAN)

+ Digital Signature
Certificate (DSC)

» Goods and Services
Tax ldentification
Number
(GSTIN)

« Director
Identification
Number (DIN)

» Udyam Registration

Land

 Allotment of Land
in SIDCO/ SIPCOT

Contruction
related Clearances

* Planning Permit/
Building Permit
from GCC/ DTCP/
CMDA

Other
Clearances

from
TNPCB

from DISH

* No Objection
Certificate from
TNFRS

» Temporary Power
Connection from
TANGEDCO

« Statutory Approval of
Electrical Drawings
from TNEI

Construction
related Clearances

* Completion
Certificate from
CMDA

Other Clearances

» Compliance
Certificate from
TNFRS

 Fire Licence from
TNFRS

from TNPCB

Utilities

Power:

* New Power Connection from
TANGEDCO

Water:

« New Water Connection from
CMWSSB/ local body.

» Sewer Connection for
commercial establishment from
CMA

Labour:

from DISH

* Registration of Principal
Employer Establishments
for Employing Contrac-tual
Workmen/ Migrants*

* Registration of Establish-ment
Deploying Building and Other
Construction Workers from
DISH

* Registration under Shops an
Establishment Act from Labour
Department

* For factories, registration is done by
DISH and for other establishments
registration is done by Labour
Department, GoTN.

Trade licence and
Tax Registration

 Trade Licence from GCC/ CMA/
DTP/ RDPR

* Registration for Company Tax
from GCC

* Registration for Professional Tax
from GCC/ CMA/ DTP/ RDPR

* Registration for Property Tax
from GCC/ CMA/ DTP/ RDPR
Other Clearances
Erection of Lift

¢ Permission to Erect Lift from
TNEI

* License for working New Lift
from TNEI

Installation of Diesel
Generator

» Safety Certificate from TNEI

* Registration of Diesel Genera-
tor Set from TNEI

from Directorate of
Boilers
from Directorate of Boilers

from
Directorate of Boilers

FaMe TN
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2. Setting up a business entity

Setting up a

g ; Pre Construction Stage Post Construction Stage
business entity

Trade License
Labour and Tax Other
Registration

Registering the Construction of Utilit
business entity building y

Clearances
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21 Registering the business entity

There are several types of business entities that can be registered in India. The most frequently used types are explained in the table below. You are
advised to work with a Company Secretary and/ or a Chartered Accountant to decide on the type of entity best suited to your requirement.

Type of . Setting u Mandator Website/ link for
=l B!:Jpsiness entity BT legal exigtezce documents reguired registration

1 Sole * ltis a business entity run by a single |« Registration of entity is not

Proprietorship person. This type of entity is most required. Basic bank account,
common in India and requires the PAN etc. will suffice.
least compliance. However, there
may be a need to modify your entity
type as you grow.

2 Partnership Firm < Itis a business entity where two * Registration of Partnership + Partnership deed https://tnswp.com/
or more persons come together firms under Inspector General DIGIGOV/StaticAt-
and enter into an agreement called of Registration, Govt. of TN. tachment?Attachment-
partnership deed to run the business FileName=/procedure/
on the basis of agreed profit ratio. pre_est/PE_7.pdf
However, there may be a need to
modify your entity type as you grow.

3 | Limited Liability » Similar to partnership entity, two + Certificate of Incorporation * DIN (Director https://mca.gov.in/

Partnership (LLP) or more persons come together from Ministry of Corporate Identification number
to run the business. This is a Affairs. or DPIN (Designated
relatively newer type of entity Partner Identification
permitted in India. Lower compliance number).
requirements than Private Limited + Digital Signature
Company. Certificate (DSC).

* Objects of LLP will
need to be defined.

11 FaMe TN
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21 Registering the business entity

sI Type of
* Business entity

4 | Private Limited
Company

5 Public Limited
Company

Description

* Itis a business entity owned by a
small group of shareholders with a

minimum of two and maximum of 200

people.

* Itis a business entity in which public
is invited to subscribe to the shares
of the company.

Setting up legal existence

+ Certificate of Incorporation
from Ministry of Corporate
Affairs.

+ Certificate of Incorporation
from Ministry of Corporate
Affairs.

Mandatory documents
required

DSC
DIN.

Memorandum of Associ-

ation (MoA) and Articles
of Association (AcA).

DSC.
DIN.
MoA and AoA.

Website/ link for
registration

https://mca.gov.in/

https://mca.gov.in/

For each of the above types of business entities you will be required to register the individuals and/ or the business with the relevant authority. The most
commonly required documents for this are listed below.

Sl. Prerequisites

1 | Permanent
Account Number
(PAN)

2 Goods and
Services Tax
Identification
Number (GST IN)

Details

* You will need to apply for a PAN for
your organisation.

* If you are a Sole Proprietorship, your
personal PAN will suffice.

* You will need to get your organisation
GST registered. On registration
you will be given a 15-digit GST
Identification Number (GSTIN).

Indicative Fee

* INR 110 for Physical PAN Card.
* INR 72 for e-PAN.

* Free.

Timelines

15-20 days for
physical PAN Card.
48 hours for e-PAN.

If no queries are raised
by the department,
within 3 working days.
If queries are raised
and responded to,
within 7 working days
of response to queries.

Website link for
reference

Either of these sites
can be used:

Online portal of NSDL

Online portal of
UTITSL

Online GST portal

FaMe TN
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21 Registering the business entity

Sl. Prerequisites Details

3 Digital Signature  + You will need to obtain a Class 3
Certificate (DSC) Digital Signature Certificate (DSC)
for registration and digital signing on
different online portals.

+ The DSC shall need to be obtained
online from a certified agency, who
has been authorized by the National
Informatics Centre (NIC), Govt. of

India.
4 | Director * You will need to obtain DIN, if you
Identification want to become a director of a
Number (DIN) company.

+ SPICe (Simplified Proforma
for Incorporating a Company
Electronically) form to be filed, if
you are a proposed first director in
respect of a new company.

Indicative Fee

Prices range between INR
3,000 and INR 3,500. You
should confirm this with the
vendor from whom you are
purchasing your DSC.

INR 500.

Timelines

» Can be obtained in
2-3 working days.
You should confirm
this with the vendor
from whom you are
purchasing your DSC.

+ Can be obtained in
2- 3 working days.

Website link for
reference

List of DSC vendors
is available on the

website of Ministry
of Corporate Affairs

(MCA)

https://mca.gov.in/

Please note that the fee charged by Chartered Accountant varies based on the type of company you choose to establish. Please also confirm the same with

your Chartered Accountant at the time of registration of the entity.
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2.2 Udyam registration

Udyam registration is a permanent registration of MSMEs. A registration certificate with a unique identification number will be assigned to the enterprise on
registration. Though this registration is optional, Udyam identification number is required to avail benefits of schemes of Ministry of MSME, Gol and MSME

Department, GoTN.

Following link should be used for the registration: https://udyamreqgistration.gov.in/Government-India/Ministry-MSME-registration.htm

Sl.

Types of business establishments

Sole Proprietorship

Partnership Firm

Limited Liability Partnership (LLP)

Private Limited Company

Public Limited Company

Mandatory documents required

Aadhaar number of the Proprietor
PAN

Aadhaar number of the Managing Partner
PAN

Aadhaar number of its authorized signatory
PAN

Aadhaar number of its authorized signatory
PAN

Aadhaar number of its authorized signatory
PAN
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3. Pre construction Stage

Once you, the entrepreneur, have completed the required statutory requirements for the incorporation of your legal entity,
you would now want to buy land, construct buildings and hire manpower for your enterprise. The different approvals and
clearances that you have to obtain from the Govt. for the same, have been detailed in this section.

Clearance can be obtained online from the Tamil Nadu Single Window Portal (SWP). Please apply through
the SWP by registering on the site (www.tnswp.com). The benefit of registering on the SWP is that there are
centralised and district level teams that are available to track your applications and handle delays.

In the second stage of the overall three stage process, called the Pre-Construction Phase, there are two parts discussed in
this document — i.e. Land and the Construction of the buildings. These are discussed in sections 3.1 and 3.2 of this chapter.

Setting up a Pre Construction Stage Post Construction Stage
business entity

Trade License Other
and Tax
Registration

Registering the Construction of Utilit
business entity building y

Clearances
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Land: Renting/ leasing/ buying and registration

Se_tting up a Pre Construction Stage Post Construction Stage
business entity
Registering the Land Construction of Utilit Labour TradedLEIE:ense Other
business entity building y and 1ax Clearances

Registration

As an entrepreneur, you are encouraged to buy and register land after completion of all previous statutory requirements. This is essential since the
clearances/ approvals in this stage (and other subsequent stages) require the statutory documentary proof. Land for your unit can be rented/ bought through
various methods in the state of Tamil Nadu. These are:

1. Renting/ leasing/ buying land in industrial parks/ estates from the Govt. of Tamil Nadu, through the State Industries Promotion Corporation of Tamil
Nadu (SIPCOT) or the Tamil Nadu Small Industries Development Corporation limited (SIDCO). SIPCOT and SIDCO are similar organisations. Normally,
larger tracts of land are available with SIPCOT.

2. Renting/ leasing/ buying land from private landowners.

3. You can also avail land at Special Economic Zones (SEZ) in Tamil Nadu, the list of operational SEZs in TN is available in following link: (https://www.mepz.
gov.in/listSEZTN.html). For further assistance, please contact Guidance Tamil Nadu or FaMe TN.
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3.1.1 Renting/ leasing/ buying land from SIPCOT/ SIDCO'

When obtaining land from SIPCOT/ SIDCO, the land normally is ensured to be free from encumbrances, and the legal paper work for the land is normally
completed at the time of obtaining the land. This makes the process of land acquisition relatively hassle free.

Sl. Your requirement Process step Issuing authority

1 | Ifyouwanttorent/lease/ + Thereis an online + State Industries
buy land in any industrial Land Allotment Promotion Corporation
park or estate under process followed by an of Tamil Nadu
SIPCOT. interview in person. (SIPCOT).

2 | Ifyou wanttorent/lease/ < Thereis an online + Tamil Nadu Small
buy land in any industrial Land Allotment Industries Development
park or estate under process followed by an Corporation Limited
SIDCO. interview in person. (SIDCO).

1 Land is also available for specific purposes with TIDCO; and also for IT companies with Tidel Park Limited.

Website/ link for details
To check availability of land: Online portal of SIPCOT (https://sipcot.tn.gov.

in/portal/reports/landdetails).

Process map of the application process, along with the required docu-
ments, can be obtained from the TN Single Window Portal
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/pro-
cedure/pre_est/PE_12.pdf

To check availability of land: Online portal of SIDCO (https://tansidco.org/
Home/vacant_details).

Process map of the application process, along with the required docu-
ments, can be obtained from the TN Single Window Portal
https://thswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/pro-
cedure/pre_est/PE_35.pdf
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3.1.2 Planning Permit

You should apply for Planning Permit from the concerned authority for the construction of building. The issuing authority varies depending upon the location,
height and type of the building.

Note: If your land is situated in wet land, you should obtain a NOC from your District Collector. If your land is situated in Dry land, you should obtain a NOC
from the Agriculture and Farmers Welfare department.

. Name of the Issuin Frequency of Key dependencies Website/

SL Yourrequiremant clearance authorigt]y obtainir?g clegrances Y rezuired link for details

1  If you require Planning Permit/ Building Permit + Planning » Greater * Validity is for 5 * Encumbrance https://tnswp.
within the Chennai Metropolitan Area. Permit/ Chennai years* certificate (EC) | com/DIGIGOV/
And Building Corporation StaticAttach-
Planning to construct a non- high rise Permit (GCC) ment?Attach-
commercial building with maximum height of mentFileName=/
12 m, and up to 300 Sq. m area with stilt + 3 procedure/pre
floors/ ground floor + 2 floors. est/PE_15.pdf
Or
Planning to construct a non- high rise
industrial and institutional building with
maximum height of 18.3 m and unlimited area.

2 If you require Planning Permit/ Building Permit « Planning * Chennai + Validity is for 5 « EC http://www.cm-
within the Chennai Metropolitan Area. Permit/ Metropolitan years * * NOC from dachennai.gov.
And Building Development TNFRS. in/planningper-
Planning to construct any other type of Permit Corporation mission.html
building (other than mentioned above). (CMDA)

3 | If you require Planning Permit/ Building Permit | « Planning * Directorate  Validity is for 5 - EC https://tnswp.
outside the Chennai Metropolitan Area/ other Permit/ of Town and years * * NOC from com/DIGIGOV/
districts. Building Country TNFRS. StaticAttach-

Permit Planning ment?Attach-
(DTCP) mentFileName=/
procedure/pre

est/PE_6.pdf

* It can be extended for another three years in case of delay in construction, provided an application requesting for the same is filed before the expiry date of the Planning Permit.
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Se_tting up a Pre Construction Stage Post Construction Stage
business entity
Registering the Land Construction of e L abour TradedLEIE:ense Other
business entity building y and 1ax Clearances

Registration

Once you have obtained your Planning Permit, there are certain clearances that should be obtained before constructing your building. These clearances can

also be obtained simultaneously.

» If you are a manufacturing unit, then you should obtain Consent to Establish (CTE) (except units classified as white) from Tamil Nadu Pollution
Control Board (TNPCB). The industry categories (Red/ Orange/ Green and White) are determined based on the pollution index score. Processing time
and fee vary on the basis of your industry category.

» Similarly, if you are a manufacturing unit planning to build a factory, you should obtain approval for your Factory Plan from the Directorate of Industrial
Safety and Health (DISH) in addition to the Planning Permit.

+ Additionally, irrespective of your business operations you should obtain No Objection Certificate (NOC) from Tamil Nadu Fire and Rescue Services
(TNFRS). This NOC is mandatory to obtain the Fire License from TNFRS after the construction of the building.

» If you require power connection for undertaking construction activity?, the same can be applied to Tamil Nadu Generation and Distribution Corporation
Limited (TANGEDCO).
- Before applying for power connection, you should decide whether you require High Tension (HT) load or Low Tension (LT) load.
- HT load, if you require more than 150 KW.
- LT load, if you require less than 150 KW.

Detailed information about the clearances is given in the table below:

. Name of the Issuing Frequency of obtaining Key dependencies Website/ link
sl e R clearance authority clearances required for details
1  If you are a manufacturing unit, « CTE * Tamil Nadu * One time clearance. -+ Land use classifi- https://tnswp.com/
you need to apply for a Consent (Applicable Pollution cation certificate DIGIGQV/StaticAt-
to Establish (CTE) approval only for manu- Control Board as obtained from tachment?Attachment-
before starting any construction. facturing unit) (TNPCB) CMDA/ DTCP/ Local FileName=/procedure/

Planning Authority.  pre_est/PE_10.pdf

2 During construction you will have to apply for a Temporary Power Connection. After construction, you will have to re-apply for a permanent power connection.
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SI.  Your requirement

2  If you are planning to build a
factory, Factory Plan Approval
should be obtained.

3 | All types of building should
obtain No Objection Certificate
(NOC) from TNFRS before the
commencement of construction
activity. (Applicable for both Multi
Storied Building (MSB) and non-
MSB?3).

4 | If you require a HT (more than
150 KW) power connection at
the time of construction of your
building.

5 | If you require a LT (less than
150 KW) power connection at
the time of construction of your
building.

Name of the
clearance

Factory Plan
Approval
(Applicable

only for manu-
facturing units)

No Objection |
Certificate.

Temporary .
Power Con-
nection (HT)

Temporary .
Power Con-
nection (LT)

Issuing Frequency of obtaining
authority clearances
Directorate * One time approval.
of Industrial
safety and

Health (DISH)

Tamil Nadu
Fire and
Rescue
Services
(TNFRS)

* One time clearance.

Tamil Nadu
Generation
and Distribu-
tion Corpora-
tion Limited
(TANGEDCO)

Tamil Nadu
Generation
and Distribu-
tion Corpora-
tion Limited
(TANGEDCO)

* One time clearance.

* One time clearance.

Key dependencies
required

* Nil

* Nil

* Planning permission
in case of special
MSB.

* Completion Certifi-
cate or an undertak-
ing to furnish Com-
pletion Certificate
later if applicable.

* Planning Permit
in case of special
MSB.

3 Multi storied building (MSB) is defined as a building of height more than 18.3m and non-MSB is defined as a building of height less than 18.3m

Website/ link
for details

https://thswp.com/
DIGIGOV/StaticAt-
tachment?Attachment-
FileName=/procedure/
pre_est/PE_5.pdf

For MSB:

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attachment-
FileName=/procedure/
pre_est/PE_14.pdf

For non MSB:

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attachment-
FileName=/procedure/
pre_est/PE_9.pdf

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attachment-
FileName=/procedure/
pre_est/PE_18.pdf

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attachment-
FileName=/procedure/
pre_est/PE_29.pdf
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Once the construction of the building is over, you should obtain certain clearances before applying for other utility connections.

Detailed information about the clearances is given in the table below:

Sl.

1

Name of the

Your requirement clearance

After the construction of building, '+« Completion
Completion Certificate needs Certificate*
to be obtained from the same

authority that issued the Planning

Permit.

If you have MSB building, after » Compliance
construction of building but Certificate
before occupancy you need a

Compliance Certificate.

(Not required for non-MSB)

Issuing
authority

Frequency of obtaining Key dependencies

clearances

* Chennai Metropolitan | « One time clearance.

Development
Authority (CMDA)/
Directorate of
Town and Country
Planning (DTCP)

e Tamil Nadu Fire and
Rescue Services
(TNFRS)

* One time clearance.

required

* Planning Permit/
Building Permit

* Planning Permit/
Building Permit

* NOC from
TNFRS.

4 Applicable to the all the buildings except for the residential building up to 12 m in height not exceeding 3 dwelling units or 750 sq. m and all type of Industrial buildings.

Certain types of buildings require Completion Certificate from the concerned authority. This certificate is a pre-requisite for obtaining the Fire License and
New Power Connection.

If you have constructed Multi-Storied Building (MSB), you should apply for Compliance Certificate after construction but before occupancy. This certificate
is a pre-requisite to obtain the fire license from TNFRS. If you have constructed non-MSB, then you can directly apply for Fire License from TNFRS.

You should apply for Consent to Operate (CTO) at this stage from TNPCB to undertake the operations. Frequency of obtaining CTO varies depending
upon your Industry category.

Website/link for
reference.

http://www.cmdachen-
nai.gov.in/pdfs/CCAp-
plicationFormat.pdf

https://tnswp.com/DI-

GIGOV/StaticAttach-

ment?AttachmentFile-

Name=/procedure/

pre op/PO 18.pdf
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Name of the

Sl.  Your requirement clearance

3 | After construction of building and < Fire License
occupancy you need to obtain a

Fire License.

4 | After obtaining CTE, CTO to be » Consent
applied for before commissioning/ = to Operate
starting the industrial unit. (CTO)

Issuing
authority

e Tamil Nadu Fire and
Rescue Services
(TNFRS)

» Tamil Nadu Pollution
Control Board
(TNPCB)

Frequency of obtaining Key dependencies

clearances

* Once in every year.

* Red category indus-
try: Once in 5 years.

» Orange category
industry: Once in 10
years.

» Green category
industry: Once in 14
years.

» White category
industry: Exempted

required

Compliance
Certificate (in
case of MSB)
NOC from TN-
FRS (in case of
non-MSB)
Planning Permit.

CTE

Website/link for
reference.

For MSB
https://thswp.com/DI-

GIGOV/StaticAttach-

ment?AttachmentFile-

Name=/procedure/

pre op/PO 21.pdf

For Non-MSB
https://tnswp.com/DI-

GIGOV/StaticAttach-
ment?AttachmentFile-
Name=/procedure/
pre_op/PO 20.pdf

https://tnswp.com/DI-
GIGOV/StaticAttach-
ment?AttachmentFile-
Name=/procedure/
pre_op/PO_53.pdf
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Setting up a
business entity

Registering the

business entity Land

Pre Construction Stage

Construction of
building

Post Construction Stage

Utility Labour

Trade License
and Tax
Registration

Once you have obtained all the clearances mentioned above, now you can apply for utility connections such as power and water.

4.1.1 Power

Other
Clearances

Once the construction activity is over, now you will have to move from Temporary Power Connection to the Permanent Power Connection to conduct
normal business operations by applying to TANGEDCO. Before applying for permanent power connection, you should decide whether you require HT or LT
connection. Detailed information about the clearances is given in the table below:

Name of the

l. Yourr iremen
: BIF LR clearance

1 | If you require HT (more than 150 KW)
power connection to operate your
business.

 New Power
Connection
(HT)

* New Power
Connection
(LT)

2 If you require LT (less than 150 KW)
power connection to operate your
business.

Issuing
authority

Tamil Nadu
Generation and
Distribution
Corporation
Limited
(TANGEDCO)

Tamil Nadu
Generation and
Distribution
Corporation
Limited
(TANGEDCO)

Frequency of
obtaining clearances

* One time clear-
ance.

* One time clear-
ance.

Key dependencies

required

Completion
Certificate if
applicable.
Planning Permit
in case of spe-
cial MSB.

Completion
Certificate if
applicable.
Planning per-
mission in case
of special MSB.

Website/ link for
details

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_57.pdf

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_49.pdf
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4.1.2 Water

Now, you can apply for water and sewer connection for your building. The issuing authority varies depending upon the location and type of business
operations conducted.

Water connection for Industries:

Sl.

1

. Name of the
Your requirement AR
If you require water connection for the * New Water
industries and institutions in the Chennai Connection
Metropolitan Areas.
If you require water connection for the « New Water
industries and institutions in the areas Connection

except Chennai Metropolitan Areas/ other
districts.

Issuing
authority

* Chennai
Metropolitan
Water Supply
and Sewerage
Board
(CMWSSB)

* Concerned local
authority

Frequency of
obtaining clearances

* One time approval.

* One time approval.

Key dependencies

* Nil

* Nil

required

Website/
link for details

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_est/

PE_2.pdf
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Water connection for commercial establishments:

Sl.

1

Your requirement

If you require water connection for the
commercial establishments in Chennai
Metropolitan Area.

If you require water connection for the
commercial establishments in the areas
except Chennai Metropolitan Area/ other
districts.

Name of the
clearance

* New Water
and Sewer

Connection.

« New Water
Connection

Issuing
authority

* Chennai
Metropolitan
Water Supply
and Sewerage
Board
(CMWSSB)

* Concerned local
authority

Frequency of
obtaining clearances

* One time approval.

* One time approval.

Key dependencies

* Nil

* Nil

required

Website/
link for details

https://thswp.com/
DIGIGQOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_est/

PE_23.pdf
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4.2 Labour

Setting up a

. - Pre Construction Stage Post Construction Stage
business entity
Registering the Land Construction of Utilit Labour TradedLEIE:ense Other
business entity building y and 1ax Clearances

Registration

Once the manpower is hired, you need to register your establishment with the concerned authority. The Issuing authority and license/ approval varies
depending upon your business operations and type of labour hired. In Tamil Nadu, registration is done by two entities:

» Directorate of Industrial Safety and Health (DISH) for factories and
* Labour Department for commercial establishments.

4.2.1 Factories

. Name of the Issuin Frequency of obtain- Key dependencies Website/ link for
SL Yourrequiremant clearance authorigtly i?'lg cle);rances Y rezuired details
1 If your factory has 10 or more » Factories * Directorate * One time * Nil https://tnswp.com/
employees with power used in the Registration and of Industrial registration. DIGIGOV/StaticAt-
manufacturing process (or) 20 or License. Safety and tachment?Attach-
more employees without using power Health (DISH) mentFileName=/
in the manufacturing process. procedure/pre_op/
PO_5.pdf
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4.2.1 Factories

Sl.  Your requirement

2 | If your establishment
employs contract labourers
through contractor.

3 | If your establishment
employs 5 or more
migrant workmen.

4 | If your establishment
employs building and
other construction workers.

45

Name of the
clearance

* Registration of
Principal Employer
Establishments
for Employing
Contractual
Workmen.

* Registration of
Principal Employer
Establishments
for Employing
Inter-State Migrant
Workmen.

* Registration of
Establishment
Deploying Building
and Other
Construction
Workers.

Issuing Frequency of Key dependencies
authority obtaining clearances required

Directorate of * One time * Nil

Industrial Safety registration

and Health (DISH)

Directorate of * Onetime * Nil

Industrial Safety registration

and Health (DISH)

Directorate of * One time * Nil

Industrial Safety
and Health (DISH)

registration

Website/
link for details

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_6.pdf

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_7.pdf

https://thswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_est/

PE_4.pdf
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4.2.2 Commercial Establishment

Sl.

Your requirement

If you own a shop or a commercial | ¢
establishment, you should register
for this.

If your establishment employs .
contract labourers through
contractor.

If your establishment employs 5 or |«
more migrant workmen.

Name of the
registration

Registration under
Shops and Estab-
lishments Act 1947.

Registration of
Principal Employer
Establishments for
Employing Contrac-
tual Workmen.

Registration of
Principal Employ-
er Establishments
for Employing
Inter-State Migrant
Workmen.

Issuing
authority

* Labour
Department,
GoTN

» Labour
Department,
GoTN

» Labour
Department,
GoTN

Frequency of
obtaining clearances

* One time

registration.

* One time

registration.

* One time

registration.

Key dependencies
required

* Nil

* Nil

* Nil

Website/ link for
details

https://labour.tn.gov.
in/services/users/
login
https://thswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre _op/
PO _40.pdf

https://thswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_38.pdf
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4.3 Trade Licence

Setting up a

business entity Pre Construction Stage

Post Construction Stage

Trade License

Registering the Construction of - Other
business entity Land building Utility Labour R and Tax Clearances
egistration
. Name of the Issuing Frequency of Key dependencies Website/
2l U e e clearance authority obtaining clearances required link for details
1 If you are carrying out trade in the Trade License Greater * Once in a year. NOC from https://tnswp.com/
Greater Chennai Area. Chennai TNFRS if DIGIGQOV/StaticAt-
Corporation applicable. tachment?Attachment-
(GCC) FileName=/procedure/
pre_op/PO_27.pdf
2 If you are carrying out trade in a Trade License Commissioner-  * Once in a year. NOC from https://tnswp.com/
Municipal Corporation Area. (Other ate of Municipal TNFRS if DIGIGOV/StaticAt-
than Greater Chennai Area). Administration applicable. tachment?Attachment-
(CMA) FileName=/procedure/
pre_op/PO_30.pdf
3 | If you are carrying out trade in the Trade License Directorate of  + Once in a year. NOC from * This service will be
Town Panchayat Areas. Town Pancha- TNFRS if brought into the SWP
yats (DTP) applicable. shortly.
4 | If you are carrying out trade in Trade License Rural Devel- * Onceinevery 3 NOC from * This service will be
the Village Panchayat/ Panchayat opment and years. TNFRS if brought into the SWP
Unions/ Areas Panchayat Raj applicable. shortly.
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4.4 Company Tax, Professional Tax and Property Tax

Sl.

Your requirement

If you are a Private Limited

or a Public Limited Company
operating in the Greater Chennai
Area.

If you are operating your
business in the Greater Chennai
Area.

If you are operating your
business in the Municipal
Corporation areas. (Other than
Greater Chennai Area).

If you are operating your
business in the Town Panchayat
Areas

If you are operating in the Village
Panchayat/ Panchayat Unions/
Areas

If your entity is situated in the
Greater Chennai Area.

Name of the
registration

Registration of
Company Tax

Registration of Pro-
fessional Tax

Registration of Pro-
fessional Tax

Registration of Pro-
fessional Tax

Registration of Pro-
fessional Tax

Registration of
Property Tax

Issuing
authority

Greater
Chennai
Corporation
(GCC)

Greater
Chennai
Corporation
(GCC)

Commis-
sionerate of
Municipal
Administra-
tion (CMA)

Directorate
of Town
Panchayat
(DTP)

Rural Devel-
opment and
Panchayat

Raj (RDPR)

Greater
Chennai
Corporation
(GCC)

Frequency of
obtaining clearances

* One time

registration.

One time
registration.

One time
registration.

One time
registration.

One time
registration.

One time
registration.

Key dependencies
required

» Certificate of

Incorporation.

» Certificate of

Incorporation.

» Certificate of

Incorporation.

+ Certificate of

Incorporation.

» Certificate of

Incorporation.

« EC
* Planning Permit

Website/
link for details

https://tnswp.com/DIGIG-
OV/StaticAttachment?At-
tachmentFileName=/pro-
cedure/pre_op/PO_36.pdf

https://tnswp.com/DIGIG-
OV/StaticAttachment?At-
tachmentFileName=/pro-
cedure/post_op/RL_21.pdf

https://tnswp.com/DIGIG-
OV/StaticAttachment?At-
tachmentFileName=/pro-
cedure/pre_op/PO_36.pdf

« This service will be
brought into the SWP
shortly.

* This service will be
brought into the SWP
shortly.

https://tnswp.com/DIGIG-
OV/StaticAttachment?At-
tachmentFileName=/pro-
cedure/pre_op/PO_34.pdf
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Sl.

Your requirement

If your entity is situated in a
Municipal Corporation Area.
(Other than Greater Chennai
Area)

If your entity is situated in the
Town Panchayat Areas.

If your entity is situated in the
Village Panchayat/ Panchayat
Unions/ Areas.

Name of the
registration

* Registration of
Property Tax

* Registration of Pro-
fessional Tax

* Registration of Pro-
fessional Tax

Issuing Frequency of

authority obtaining clearances
Commis- * One time
sionerate of registration.
Municipal

Administra-

tion (CMA)

Directorate |+ One time

of Town registration.
Panchayat

(DTP)

Rural Devel- « One time
opment and registration.
Panchayat

Raj (RDPR)

Key dependencies

required

EC
Planning Permit

EC
Planning Permit

EC
Planning Permit

Website/ link for details

https://tnswp.com/DIGIG-
OV/StaticAttachment?At-
tachmentFileName=/pro-
cedure/pre_op/PO_32.pdf

* This service will be
brought into the SWP
shortly.

 This service will be
brought into the SWP
shortly.
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4.5 Other clearances

Setting up a

. . Pre Construction Stage Post Construction Stage
business entity
Registering the Land Construction of e L abour TradedLEIE:ense Other
business entity building y and 1ax Clearances

Registration

In addition to the above generic clearances, if your enterprise wants to erect a lift, a boiler (or other pressure vessels) or a diesel generator you need to
obtain additional clearances for the same. Detailed information about the same is given in the table below:

4.5.1 Erection of lift

. Name of the Issuin Frequency of Key dependencies T .
R clearance authori?y obtainigg clegrances Y re%uired DR Ll e el
1 If you want to erect a lift in your * Permissionto ¢ Tamil Nadu + Validity for * Planning Permit  https://tnswp.com/
premises, permission needs to be Erect the Lift. Electrical 6 months. DIGIGOV/StaticAt-
obtained before erection. Inspectorate tachment?Attachment-
(TNEI) FileName=/procedure/
pre_est/PE_30.pdf
2 | On completion of the erection of * License for * Tamil Nadu * Once in every * Nil https://tnswp.com/
lift, license should be obtained for Working New Electrical 3 years. DIGIGOV/StaticAt-
working a new lift. Lift. Inspectorate tachment?Attachment-
(TNEI) FileName=/procedure/

pre op/PO 55.pdf

55 FaMe TN


https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_est/PE_30.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_est/PE_30.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_est/PE_30.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_est/PE_30.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_est/PE_30.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_op/PO_55.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_op/PO_55.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_op/PO_55.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_op/PO_55.pdf
https://tnswp.com/DIGIGOV/StaticAttachment?AttachmentFileName=/procedure/pre_op/PO_55.pdf

4.5 S5T S)nSlser

BBov 2_diTom GUNFIINEDT A EIHEHEHES For (HEooNs, 2_This 6T Ihmiecors Sl Dl HTd&), CEBTSlHE06ST (Sid60g) YN Di(PSSIDTCIT &6065TEH6T) 16060 Le & 60 LDlTCOTTS:-
Elomw Dien1odss 68l YeTITED, D15 HGI&6TM) 6 (H& 60 Dsnwslaemer Gum Geussor(Hib. Semst ubmdiu eilfleuneT a0 EG 2_aiTer i L eusnemrulled SIiiuL_(Heiroreor:

4.5.1 Dedr 68 Hmierseo

1 | 2 _hiseT euemnssSleo Bledr gné&l Himiey - Dt &S Hmieyeushaener - SOIPHIH BIGT | - 6LISRIGEHSGE - S L s https:// tnSWD-C_Om/
S (HEETTED, DBHE (PSTEOTHNES DS W16y FIeOM @& GoEILIQ TG D. DIGIGOV/ Statchttgch-
Siennd Glum Geucdor(Hib. (TNEI) ment?AttachmentFile-
Name=/procedure/pre
est/PE_30.pdf
2 | Bledr HréE Seowd @b uesil (YL HBHSID, - ySw blest s . BOPBIHBlST - 3 BBTHBERSG - aFID Socmeo https://tnswg.c_om/
ySlw leir FrsH Swés 2 fob Cup Swi@GasHeTeT 2 _Mob. oS 5I6OM R (PO DIGIGOV/ StatICAttgch-
@ouesor(Hib. (TNEI) ment?AttachmentFile-
Name=/procedure/pre
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4.5.2 Diesel Generators

If you are planning to buy a diesel generator, registration of the same with Tamil Nadu Electrical Inspectorate (TNEI) department is compulsory before
installation. Process of registration varies depending upon the height of the building and type of generator chosen.

Snapshot of eligibility criteria for the Registration of Diesel Set Generator Installation:

L Statutory Approval of Safety . . . .
Sl. Type of building LT/HT generator Electrical Drawings Certificate Registration of Diesel Set Installation
HT Yes Yes Yes
1 | MSB
LT Yes Yes Yes
HT Yes Yes Yes
2 Non- MSB
LT No No Yes

Note: According to the regulation (36)(1) Central Electricity Act (CEA) (measures relating to Safety & Electric Supply) Regulations, 2010 defines MSB as
building of height more than of 15 m. Thus, here if your building is of 15 m height, it will be classified as MSB. Kindly note that this is distinct from other
department’s definition of MSB.

. Name of the Issuin Frequency of Key dependencies Website/ link for
2l U e e clearance authorigtly obtainir?g clegrances Y rezuired details
1 If your establishment is a MSB (more « Statutory Approval « Tamil Nadu * One time approval. * Planning Permit. htips:/tnswp.com/
than 15 m). of Electrical Electrical DIGIGOV/StaticAt-
or Drawings. Inspectorate tachment?Attach-
_ , (TNEI) mentFileName=/
If your establishment is a non-MSB procedure/pre est/
(less than 15 m) but you have chosen PE_30.pdf

a HT generator,

First, you should apply for statutory
approval of electrical drawings.
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Sl.

2

Name of the

Your requirement clearance

If your establishment is a MSB (15m
or more than 15m)

or

If your establishment is a non-MSB
(less than 15m) but chosen HT
generators.

After obtaining the statutory approval,
you should apply for a Safety
Certificate for the Registration of
Diesel Generator.

* Registration of
Diesel Generator
Set Installation.

After obtaining the Safety Certificate,
you can register your diesel
generator set.

+ Safety Certificate.

Issuing
authority
» Tamil Nadu
Electrical
Inspectorate
(TNEI)

* Tamil Nadu
Electrical
Inspectorate
(TNEI)

Frequency of
obtaining clearances

* One time approval.

* Once in every

3 years.

Key dependencies

* Nil

* Nil

required

Website/ link for
details
https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_55.pdf

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_19.pdf
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4.5.3 Boilers

If your manufacturing process involves boilers, registration of the same with Tamil Nadu Boilers Department is compulsory.

Sl.  Your requirement

1 If you intend to install a boiler a
Provisional Certificate is needed first.

(For this, you should have purchased
your boiler and must have it on site.)

2 | After the erection of boiler, Final
Registration Certificate will be issued
on completion of steam test by a
team from Boilers Department.

3 If you have a boiler, steam pipeline
(boiler accessory) also needs to be

registered.

(Prior to the use of boiler)
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Name of the
clearance

Provisional
Registration of
Boiler.

Final Registration
of Boiler.

Registration and
Certification of
Steam Pipeline.

Issuing
authority

» Directorate of

Boilers, GoTN.

* Directorate of

Boilers, GoTN.

» Directorate of

Boilers, GoTN.

Frequency of
obtaining clearances

+ Valid for six
months.

* Once in a year.

* Once in a year.

Key dependencies
required

* Nil

* Provisional
Registration of
Boilers.

* Nil

Website/ link for
details

https://thswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/

PO_1.pdf

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/post_op/

RL_1.pdf

https://tnswp.com/
DIGIGOV/StaticAt-
tachment?Attach-
mentFileName=/
procedure/pre_op/
PO_55.pdf
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For any clarifications in this document, please contact:

1st Floor, SIDCO Corporate Office Building,
Thiru Vi Ka Industrial Estate,
Guindy, Chennai - 600032.
Phone: +91 44 29530112/ 29530113/ 29530114
e-Mail: contact@fametn.com






